Malla Reddy Engineering College

An UGC Autonomous Institution, Approved by AICTE, New Delhi & Affiliated to JNTUH,
Hyderabad, Accredited by NAAC with ‘A++> Grade (3" Cycle), Maisammaguda (H),
Medchal-Malkajgiri, Secunderabad Telangana—-500100 www.mrec.ac.in

DEPARTMENT OF INFORMATION TECHNOLOGY

REQUISITION LETTER

Date: 07.04.2023

To
The Principal,
Malla Reddy Engineering College(Autonomous),

Maisammaguda, Dhulapally,
Secunderabad — 500100.

Sub- Seeking Permission to conduct Value Added Course on “Soft Skills”- Reg.
Respected Sir,
In connection with the training programs being organized to get knowledge on recent
technologies, department of IT is planning to organize a 30 hours value added program on “Soft
Skills” from 10.04.2023 to 15.04.2023 for Il Year Students. Hence I requested you to grant

permission to organizing the value added Program on “Soft Skills” in the above said dates.

Thank you Sir,

Yours Sincerely,

HoD-IT

Dept. of Information Technology
Malia Beddy £ Collag
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Malla Reddy Engineering College

(An UGC Autonomous Institution, Approved by AICTE, New Delhi & Affiliated to JNTUH,
Hyderabad). Accredited 3™ time by NAAC with ‘A++' Grade, Maisammaguda, Medchal -
Malkajgiri District, Secunderabad, Telangana State — 500100, www.mrec.ac.in

DEPARTMENT OF INFORMATION TECHNOLOGY
Date: 07-04-23

CIRCULAR

All the Students of III-II are hereby informed that Value Added Course on “SOFT SKILLS”
from 10.04.2023 to 15.04.2023is being organized by the Department of Information Technology
.The Resource Person for the course is Mr.K.Jeevan Kumar,Trainer in Synxa IT Pvt Ltd.
Students are advised to register names to the program coordinator Mr.N.Satish Kumar,Assistant
Professor, before 10-04-23 and utilize this opportunity to enhance the Skills by attending the
program.

The detailed schedule of the program will be displayed in the notice board.

1) Circulation in Students classroom
2) AllHOD’S

3) Notice Boards

4) PA to Principal for filling
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Malla Reddy Engineering College

An UGC Autonomous Institution, Approved by AICTE, New Delhi & Affiliated to JNTUH,
Hyderabad, Accredited by NAAC with ‘A++> Grade (3™ Cycle), Maisammaguda (H),

Medchal-Malkajgiri, Secunderabad Telangana-500100 www.mrec.ac.in

Department of Information Technology

“Value-Added Course on Soft Skills”

Schedule
Day & 10:00- 1:15- | 11:30AM- 21_’331', 2:00.4:00PM
Date 11:15AM 11:30AM 1:00PM M e
ADVANCED
COMMUNIC GROUP .
10/04/2023 ATION DISCUSSION Practical Demos
SKILLS
HARD SOFT Practical Demos
11/04/2023 SKILLS SKILLS
TIME _
12/0412023 | ATTITUDE MANAGEME Practical Demos
NT
GOAL DECISION Practical Demos
13/04/2023 SETTING Tea MAKING Lunch
Break Break
VOCABULA
14/04/2023 LE';‘EEESSHIP RY - Practical Demos
ADVANCED
TEAM
STRESS WORK & Practical Demos
15/04/2023 MANAGEME PEOPLE
NT MANAGEME
NT
VOCABULAR SYNONYMS
15/04/2023 Y — ZANTONYM Practical Demos
ADVANCED S
Coo&ﬁ HOD: o ¢
Bept, of infarmation Technology
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MALLA REDDY ENGINEERING COLLEGE
(UGC Autonomous Institution, Approved by AICTE, New Delhi &Affiliated to
JNTUH, Hyderabad). Accredited by NAAC with ‘A++’ Grade (Cycle III),
Maisammaguda (H), Medchal-Malkajgiri District, Secunderabad,
Telangana State — 500100, www.mrec.ac.in

Value Added Course Enrolled List
“softskills”
(10.04.2023 to 15.04.2023)

SL.No Roll No Name

20J41A1201 ARADHYULA SHASHANK

: 20J41A1202 ANNABATHULA SAHITHI

: 20J41A1205 ATUL KR SINGH

3
20J41A1206 AVADHUTHA VAISHNAVI

: 20J41A1207 BANDI RISHITHA

5 20J41A1208 BEGARI SHIREESHA

: 20J41A1209 BHOMPALLY SATHVIKA

: 20J41A1210 BHUKYA NANDINI

: 20J41A1211 BOMPALLY VISHNUVARDHAN

. 20J41A1212 BOREDDY SAMYUKTHA

= 20J41A1213 CHALUVADI SUMA SR

- 20J41A1215 DASARI MANISH

= 20J41A1216 GADAM MANASA

> 20J41A1217 GADE SAI KRISHNA REDDY

= 20J41A1218 GANDLA UMA RANI

. 20J41A1220 GUGULOTH SRIKANTH

= 20J41A1221 KANUKULA AVANTHIKA REDDY

17




20J41A1222 KOPPINENI CHARAN RAHUL
- 20J41A1223 KOVAGANA SATISH NAIDU
= 20J41A1224 VIVEK KOMMA
20
20J41A1225 KANNEPAMULA RANI
21
20J41A1226 KAPARTHI SAHASVI
22
20J41A1227 KASID! SNEHITH REDDY
23
20J41A1228 KANTAMANENI SIDDHARTHA
2
: 20J41A1229 KAYYAM MEGHANA REDDY
: 20J41A1230 KODAM SAlI CHARAN
26
20J41A1231 KOMMU ABHINAV SAI
2
: 20J41A1232 KOTHURI SATHVIKA
28
20J41A1233 KOYYADA SRAVANI
2
. 20J41A1234 MATHANGI DINESH KUMAR
2 20J41A1235 MD ARIF
> 20J41A1236 MOHAMMED ABDUL MATEEN
= 20J41A1237 MOHAMMED REZWAN AHMED
= 20J41A1238 MULAMALLA LOKESH REDDY
= 20J41A1239 MYLA LOKESH REDDY
> 20J41A1240 NADIPOLLA DEEVEN KUMAR
- 20J41A1241 ORUPULA GNANA VENKATA PRADEEP
= 20J41A1242 PAMPATI NAGENDHAR
= 20J41A1243 PENDLI SUMAN
= 20J41A1244 POCHA VENKATA GANESH REDDY
: 20J41A1245 PODILA CHETHAN KUMAR

41




20J41A1246 POGULA MOUNIKA
42

20J41A1247 POTHU SRUJAN
43

20J41A1248 PUCHAKAYALA SAI KRISHNA
44

20J41A1249 RAJALINGOLLA GANGA NANDAN
45

20J41A1250 SAMUDRALA SAIKIRAN
46

20J41A1251 SAMALLA RAHUL
47

20J41A1252 SARIKONDA SAI CHARAN RAJU
43

20J41A1253 SIRPA VARUN KUMAR
49

20J41A1254 SURABHI SOWMYA SRI
50

20J41A1255 T THAKSHITH KUMAR
51

20J41A1256 TANAY GAUR
52

20J41A1257 UPPUTURI NYASA CHOWDARY
53

20J41A1258 VENKATA GOLLA SURAJ KUMAR YADAV
54

20J41A1259 VOBUGARI SAI MEGHANA
55

20J41A1260 Y SHAMITHA
56

21J45A1201 YENNI SAI KIRAN
57

21J45A1202 YARAMALA DILIP
58

21J45A1203 BARLA MAHENDER
59

21J45A1204 CHAKALI MAHESH
60 :

21J45A1205 GUDEM SAI VAMSHI
61

21J45A1206 MD UDAYKIRAN
62
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MALLA REDDY ENGINEERING COLLEGE
(UGC Autonomous Institution, Approved by AICTE, New Delhi &Affiliated to
JNTUH, Hyderabad). Accredited by NAAC with ‘A++> Grade (Cycle 11I),
Maisammaguda (H), Medchal-Malkajgiri District, Secunderabad,
Telangana State — 500100, www.mrec.ac.in

Value Added Course Certified Students List
“SOFT SKILLS”

(10.04.2023 to 15.04.2023)

SL.No Roll No Name
1 20J41A1201 A SHASHANK
) 20J41A1202 A. SAHITHI
3 20J41A1205 AVADHUTHA VAISHNAVI
4 20J41A1206 BANDI RISHITHA
5 20J41A1207 BEGARI SHIREESHA
6 20J41A1208 BHOMPALLY SATHVIKA
7 20J41A1209 BHUKYA NANDINI
8 20J41A1210 BOMPALLY VISHNUVARDHAN
9 20J41A1211 BOREDDY SAMYUKTHA
10 20J41A1212 CHALUVADI SUMA SRI
11 20J41A1215 GADAM MANASA
12 20J41A1217 GANDLA UMA RANI
13 20J41A1218 GUGULOTH SRIKANTH
14 20J41A1219 K. AVANTHIKA REDDY
15 20J41A1220 K. CHARAN RAHUL
16 20J41A1221 K. SATHISH




a3 20141A1248 S. SAIKIRAN

44 20J41A1249 SAMALLA RAHUL

a5 20J41A1250 SARIKONDA SAI CHARAN RAJU
26 20J41A1251 SIRPA VARUN KUMAR HOD
47 20J41A1252 SURABHI SOWMYA SRI

a8 20141A1253 T THAKSHITH KUMAR

49 20J41A1254 TANAY GAUR

50 20J41A1255 UPPUTURI NYASA CHOWDARY
51 20J41A1256 VENKATA GOLLA SURAJ KUMAR
52 20J41A1257 VOBUGARI SAI MEGHANA

53 20J41A1258 Y SHAMITHA

54 20J41A1259 Y. SAI KIRAN

55 20J41A1260 YARAMALA DILIP

56 21J45A1201 BARLA MAHENDER

57 21J45A1202 CHAKALI MAHESH

58 21J45A1203 GUDEM SAI VAMSHI

59 21J45A1204 MD UDAYKIRAN

60 21J45A1205 POOLA AKHILA

61 21145A1206 RENIGUNTA DEEPAK




Malla Reddy Engineering College

An UGC Autonomous Institution, Approved by AICTE, New Delhi & Affiliated to JNTUH,
Hyderabad, Accredited by NAAC with ‘A++> Grade (3" Cycle), Maisammaguda (H),
Medchal-Malkajgiri, Secunderabad Telangana-500100 www.mrec.ac.in

DEPARTMENT OF INFORMATION TECHNOLOGY

Value Added Course
On

“Soft Skills”

Date(s):10.04.2023 to 15.04.2023 Timings: 10:00 AM to 4:00 PM

Course Contents

Date Topic

Introduction

ADVANCED COMMUNICATION SKILLS

VERBAL COMMUNICATIO

GROUP DISCUSSION
10.04.2023

to HARD SKILLS
15.04.2023

SOFT SKILLS

ATTITUDE

DECISION MAKING

SENTENCE CORRECTION

" HoD-IT
(\%a ¢l

Pept. of Infermation Technology
N‘ :Aﬁm fraddy flege (A
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communication :

Active listening , Excellent presentation and writing capability




Social skills

Handle situation when dealing with people, regardless of stature, position,
rank, personality

shutterstock com - 1933402433



Punctuality:

Understanding the importance of time and time management




Creativity
Being resourceful and innovative in finding solutions to problems at work
Interpersonal communication

Ability to handle situation in a team, relate to people , and manage conflict in
the workplace

| Assortiveness |
| |

Decisian- ) .’
ek Peomt-wsriaal
Kaking AT ummtmng

Interpaersonal

P bl i %%
Sodving |

&

A&"M
R

=kills Listaming

N, Ekills

shutterstock com « 1354398076



Soft Skill Training Topics

We train professionals and college students on interpersonal Communication
People Management Collaboration & Teamwork Time Management Conflict
Resolution Managing Change Presenting Emotional Intelligence. We have wide
range of topics covered under the Soft Skill Training Program listed as below:




Malla Reddy Engineering College

An UGC Autonomous Institution, Approved by AICTE, New Delhi & Affiliated to JNTUH,
Hyderabad, Accredited by NAAC with ‘A++> Grade (3" Cycle), Maisammaguda (H),
Medchal-Malkajgiri, Secunderabad Telangana—-500100 www.mrec.ac.in

Department of Information Technology

Value-Added Course
on
“Soft Skills”

Objective Exam
1. means language full of technical or special words. [ ]
A. Colloquialism
B. Abbreviations
C. Pedantic words

D. Jargon

2. In any written piece, the sentences of a paragraph should be woven together in such a way
that they flow into each other. This principle is called []
A. Unity

B. Order

C. Conciseness
D. Coherence

3. A __isasystematic series of actions or operations of a series of changes directed to some
end. []
A task

B. process

C. activity

D. action

4. Communicationisa ____ process in which there is an exchange and chain of ideas towards a
mutually acceptable direction. [1
A. One-way

B. Two-way

C. Three-way

D. Four-way

5.__ isdefined as the process by which meanings are perceived and understanding is reached
among human beings. [ 1]

A. Communication

B. Message

C. Statement

D. Language




13. ____are documents presenting a compilation of facts or a number of options and related
conclusions and recommendations [ ]
A. Notice

B. Instructions

C. Remarks

D. Reports

14. The main purpose of ____is to provide feedback on several areas of organizational
functioning,. [ ]
A. horizontal communication

B. diagonal communication

C. upward communication

D. downward communication

15. The main objective of ____is to develop teamwork, and promote group coordination within
an organization [ ]
A. horizontal communication

B. diagonal communication

C. downward communication

D. upward communication

16. Organisations use ____ communication to announce Information and provide instructions
to subordinates by superiors. [ 1]

A. Written

B. Oral

C. Non-verbal

D. Verbal

17. What is a Memo?

A. Memo is a document presenting a compilation of facts or a number of options and related
conclusions and recommendations. []
B. A Memo is a formal, written document, the objective of which is to draw attention to
something or some event that would take place and is usually displayed on the Notice Board of
the organization.

C. Memo is a written statement that provides information by a person or a committee to other
people and forms a part of inter — and intra- departmental correspondence.

D. Memos are announcements that are distributed to small or selective groups of people within
the organization

18. A holiday is declared in organizations by ____ []
A. a notice

B. a circular

C. amemo

D. aninstruction sheet

19. A (n) consists of words (technical or non-technical) with their meaning because it helps
the reader to acclimatize with the word used in the report. [1]
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MALLA REDDY ENGINEERING COLLEGE (AUTONOMOUS)
(An UGC Autonomous Institution, Approved by AICTE, New Delhi &Affiliated to
INTUH, Hyderabad). Accredited 3% time by NAAC with ‘A++" Grade,
Maisammaguda (H), Medchal-Malkajgiri District, Secunderabad,
Telangana State — 500100, www.mrec.ac.in

DEPARTMENT OF INFORMATION TECHNOLOGY.

Date: 15.04.2023
Report of Value Added Course on softskills.

A one week program on soft skills was organized by the department of Information
Technology for IV years. The resource person of the program Mr.K.Jeevan Kumar. The quality
of life for the students are enhanced by introspect and learn techniques that imbibe ethics and
morals to help the students for active and successful participation in a modern society, producing
event was coordinated by Mr.N.Satish Kumar, Asst.Professor, IT Department from 10 April
2023 to 15 April 2023 and 64 students .

After the training programme, the students learned the following,

«  The ability to use a rapid feedback loop (REPL, or read-evaluate-print loop). This lets you
enter several statements and immediately execute them to see the results.

»  Support for both top-down development and more traditional bottom-up development.
Easier refactoring and code modifications, because you do not have to change static type
declarations throughout the code
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DEPARTMENT OF INFORMATION TECHNOLOGY.
Title of the Session: \Sc%ér S«k\\ \ ¢
Department &Designation: (7} { ¢Tudend

Date of the Session: |§ , Y [ 203

Time:
S.No Excellent | Very Good | Good Average
1 The Session Objective were
stated clearly and met ~
2. The Workshop was well
Organized ~
3. The information and / or skills
presented were relevant and o
useful for Career
4 The presenter responded to
questions effectively? ~
5 The overall assessment of the
Session ~
6 The session content met your "
Expectations

Excellent:4 Very Good:3 Good:2 Average:1

Suggestions If any:
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